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CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
MOI TRUONG PO THI PA NANG Pijc lap - Tw do - Hanh phiic

HUONG DAN
THU GOM, XU LY RAC THAI SINH HOAT VAN PHONG
(Ban hanh kem theo Quyet dinh s6..3)%./ Ob-MTDT ngay...":J"thang..6..ncnn..ffz.%)f.{j
ciia Tong Gidm doc Cong ty Cé phan M6i truwong do thi Da Néng)

1. Muc dich va pham vi ap dung

- Vian ban nay quy dinh ndi dung, cach thtrc va trinh tu thuc hién cong tac thu
gom, xur ly rac thai sinh hoat van phong cua Cong ty Cb phan Moéi truong @6 Thi Da
Néng nhdm ning cao chit luong vé sinh mdi trudng & vin phong Cong ty, dam béao
my quan, van minh noi cong sé.

- Van ban nay 4p dung cho toan khéi vin Cong ty C6 phan Moi trudong d6 Thi
Pa Ning (goi tat 1a Cong ty).

2. Tai liéu vién din
- Quy trinh kiém soat tai liéu, ma hiéu: QT.01/MTDT
- Quy trinh kiém soat hd so, ma hiéu: QT.02/MTDT

- Quy trinh nhan biét khia canh moi trudng va danh gia tac dong méi truong,
ma hiéu: QT.08/MTDT

- Quy trinh giam sat va do luong két qua hoat dong moi trudng, ma hiéu:
QT.10MTDT

- Tiéu chudn TCVN ISO 14001:2010
3. Thuét ngit, dinh nghia, tir viét tat
Khong.
4. N§i dung
4.1. Phan loai rac thai van phong tai Vin phong cong ty
Réc thai phat sinh tir hoat ddng cia van phong Cong ty dugc chia lam 03 loai:
- Réc thai tai ché, téi sir dung.
- Réc thai khong duoc tai ché.
- Réc thai nguy hai.
4.2. Hwéng dan thu gom rac thai viin phong
. Cén bd, nhan vién van phong Cong ty thuc hién phén loai rac thai theo hudéng
dan nhu sau:
3 P6i voi rac thai tai ché, tai sit dung: Vo hop, chai thuy tinh, tGi nhua, chai

nhua, glay béo, kim loai. Can bd nhén vién thuc hién phén loai dé tai si dung hoac
dwa vé vi tri tap két rc tai ché quy dinh.

+ Pbi véi rac thai khéng dwoc tai ché: Thuc pham thira, xdp, tai nilong, gidy
an dd qua sir dung, manh sanh st thay tinh, 14 canh cy, mau thudc 14 ... s& duoc chira
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trong bao nilong sau d6 mang bo vao thung chira 240 lit mau xanh chira rac sinh hoat
da dugc quy dinh va dugc van chuyén di xtr ly.

+ Pdi véi rac thai nguy hai: Cong tac phan loai thu gom phai duge thuc hién
ngay tai ngudn phét sinh, ddm bao tuyét d6i khong dé rac thai nguy hai 1an vao ric thai
sinh hoat. Sau d6 cho vao bao kin, mang bé vao thung rdc chura chét rac thai nguy hai.
Cac bién phap phan loai, thu gom, luu trit va van chuyén chét thai duoc thuc hién theo
ding Thong tu 36/2015/TT-BTNMT ngay 1/09/2015 v& quan Iy chit thai nguy hai.

I11. Ddi v6i cong tac vé sinh hang ngay

Theo chirc ndng, nhiém vu di dugc phan cdng cac phong ban, don vi lién quan thuc
hién cac cong viéc sau:

+ Quét don hang ngay trong van phong, trudc cdng va xung quanh Cong ty.
+ Phong lam viéc phai dugc don dep, lau chui thuong xuyén.

+ Céc hanh lang 151 di, c4c toilet phai sach s& thong thoang.

+ Dung cu thuc hién cong tac v¢ sinh hang ngay phai duoc sdp xép gon gang.

+ Réc thai phat sinh tir cong tac v€ sinh hang ngay phai duoc tap két ding noi
quy dinh dé dua di xur ly.

5. Ho6 so: Khong
6. Phu luc : Khong
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